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	Continuing Professional Development



As a professionally recognised member of the Energy Institute you are required to maintain and develop the currency of your knowledge and skills in the field in which you operate on a professional basis. This is called Continual Professional Development. CPD covers activities such as: 

· Keeping up to date with the latest advances in the professional arena; 

· Developing a deeper knowledge of your specialist area;

· Broadening your knowledge of energy and relevant fields; 

· Enhancing your business skills in areas such as management, finance, language, etc. 

The CPD Cycle

The CPD Cycle is a widely recognised tool outlining the stages of the stages of an effective CPD programme. You should use this to identify your goal(s), appreciate the skills you have and will need, establish a plan to achieving these goals and reviewing your progress and overall goal(s).  
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Undertaking CPD

CPD can be undertaken in a variety of formats. A summary of these activities is listed below. Reflecting and reviewing these activities turns them into CPD. This enables you to digest the information and organise it in a fashion that allows you to utilise it in your professional activities. Examples of CPD include:

· On the job learning;
· Private reading and study;
· Professional institution activities;
· Writing papers and articles;
· Assisting and supporting colleagues and other professionals;
· Academic/vocational qualifications; 

· Informal training.
Seeking guidance on your professional development

Some of the key players in your CPD programme are: 

· Your employer – Some of your CPD objectives will be discussed and agreed through a workplace performance assessment such as an annual appraisal. This is an opportunity for you to identify CPD targets and how you will achieve these objectives; 

A mentor – A mentor is an individual who is able to provide you with guidance on recognising your potential. This is achieved by providing constructive guidance on how to approach challenges and activities 

· A professional body – The Energy Institute has a network of Membership & Education Advisors who are able to provide you with guidance on structuring and achieving your CPD goals. The Energy Institute also provides a series of CPD opportunities such as events, conferences, technical publications, regional seminars, training and networking opportunities;

· Yourself – Your CPD will be specific to you. You are responsible for setting your objectives, being honest in your assessment of your performance and motivating yourself to achieve your goals. 

Maintaining a record of your CPD

A record of your CPD is a convenient way to measure your progress. It is also a useful way of discussing CPD issues with individuals from whom you might seek guidance. The record should be kept in a format that is not onerous. EI recommends that your CPD record lists your activities and outputs. 
	CPD Record


This CPD Record outlines the information that the Energy Institute requires to monitor your CPD activity. EI conducts a review of members’ CPD activity annually. You are required to return this information to the EI annually or upon request. Please send the document to membership@energyinst.org.uk  

	Name:
	
	
	Membership Number:
	


	Date
	Activity
	Learning outputs

	
	
	


Please list the any areas you would like further information from the Energy Institute:
	Technical training courses
	
	
	Technical publications
	

	CPD Workshops/advice on professional recognition/registration
	
	
	National conferences, Seminars & events
	

	Institute participation
	
	
	Access to EI’s technical and research resources
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